研究生申請研究生室鑰匙借用單
Application Form for Borrowing Graduate Study Room Keys
	學生姓名
Name
	
	學號
Student ID 
	

	聯絡電話
Phone Number
	
	鑰匙位置
Key Location
	

	指導老師
Advisor
	
	
	

	Terms and Conditions
	1. Users must maintain the security and cleanliness of the research room at all times.
2. Users are responsible for the safekeeping of the borrowed keys. If lost, the department assistant must be notified immediately. The user shall bear the cost of replacement: the first loss is charged at 2x the original cost, the second at 3x, and so on.
3. Users must return all borrowed keys before leaving the university to complete the clearance process.
4. Unauthorized duplication of keys is strictly prohibited. If discovered, the key and room privileges will be revoked, and the case will be referred for departmental disciplinary action.
5. Users may not lend keys to unauthorized individuals. If discovered, room privileges will be revoked. The user is held liable for any damage or loss resulting from unauthorized use by others.

	借用人簽名
Applicant Signature
	I have read and agreed to the terms and conditions above.
    
Signature：_____________________
	借用日期
Applicant
Date
	YYYY/MM/DD

	借用紀錄
Loan Record
	借出人Issued by:_____________________
	借出日期
Loan Date
	YYYY/MM/DD

	歸還紀錄
Return Record
	Signature：_____________________
	歸還日期
Return Date
	YYYY/MM/DD





